International Shipping Form Guide

To help ensure that UC Merced faculty, staff, and students do not experience customs delays, seizure of goods, or inadvertent violation of federal export laws, the Office of Research Compliance & Integrity reviews all transactions that include international shipping and the hand carry of items abroad. 

US export regulations may require an export license or qualification under a license exception based on the specific item (including technical data), shipping destination, value, and/or the end user. An “Automated Export System” (AES) filing is required under the Foreign Trade Regulations for shipments valued over $2500 or for shipments that require an export license. 

Failure to obtain an export license when required could result in fines of $250,000 to $1 million per violation and possible prison time for criminal convictions.  Fines for false export declarations are $10,000. Customs fines vary by country and penalties can include seizure or detention of goods.

 Instructions for Requests to Ship or Carry Materials to Foreign Destinations:
1. Submit the form to Danielle Dai’Re via exportcontrols@ucmerced.edu  in the Office of Research Compliance & Integrity (RCI) as far in advance as possible. 
2. Complete sections A through C. Be sure that all questions are fully addressed and include as much detail as possible. (Section E will be completed by RCI staff)
3. Answer all questions, if not applicable, mark “N/A”.
4. [bookmark: _GoBack]Any questions should be directed to Danielle Dai’Re or Deborah Motton – exportcontrols@ucmerced.edu .


***The request should be submitted as far in advance of shipping date as possible, as it can take up to 6 months to obtain a license, if required. Until you receive notification of approval from the Export Control Office, materials should NOT be shipped, carried, or otherwise transferred to a foreign destination.  

